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1. O0uIne moIoMKeHus

1.1. Hacrosmee TONOXKEHUE SBIAETCA JIOKAJIBHBIM IPAaBOBHIM aKTOM MyHHIMNAILHOTO
GHOMKETHOTO YUPEXKICHHS NOTIONHUTENBHOr0 obpazoBanmst «JleTckas mikona HCKyccTB Nel7»
(manee M Nel7), spnsiommmcs ONEpaTopoM NEPCOHANBHBIX HAHHbBIX.

1.2. HacTosmmee NOI0XKEHHE YCTAHABIHBAET MOPSIOK OCYLIECTBICHHS ONEPALHIA ¢ TEPCOHATBHBIME
JaHHbIMU coTpygHuKoB JIITH Nel7.

1.3. Hacrosimee nonoxxenue pa3paboTaHo B Hesx:

® pCrIaMEHTAllMM IIOpSAAKAa OCYIIECTBJICHMS OINEpaldii C MEPCOHAIBHBIMA JaHHBIMU
COTPYIHHKOB YUPESIKACHUS,

e obecneuenus TpebosaHmii 3akoHa Ne 152-®3 ¥ WHBIX TIPABOBBIX aKTOB, PETYIHPYOLIHX
WCTIONB30BAHNE TIEPCOHANBHBIX HaHHBIX;

® YCTaHOBJICHMA NpaB M o0ssanHocted corpymnukoB [ Nel7 B gactu paborei ¢
TIEPCOHATIBHBIMH JAHHBIMHY;

® YCTAaHOBJICHHMS MEXAaHW3MOB OTBETCTBEHHOCTH COTPYAHHKOB VUPSKICHMSA 34 HapyIICHUE
JIOKAJIBHBIX HOPM, a TAIOKE MON0KEHHH (enepaibHOTO, PErHOHABHOIO W MYHHMIMIIAIEHOTO
3aKOHONATENILCTBA, PETYIMPYIOIINX UCHIONB30BAHHE NIEPCOHANBHBIX JAHHEIX.

1.4. Hactosmee non0KeHKUE BCTYNAET B CHIy B MOMEHT €r0 YTBEPKACHHs! OTAEIbHBIM HPHKA30M
mupektopa JIIIM Nel7 u meficTByeT OECCpOYHO A0 3aMEHBI HOBBIM JIOKAIBHBIM IIPABOBEIM AKTOM
aHAJIOTMYHOTO HAa3HAYCHUSL.

1.5. KoppeKkTpoBKa HaCTOSIIErO TIONOKCHHUSA OCYHIECTBISETCS OTACBHEIMA TIPUKA3aMH JHPEKTOPA
YUPEKICHHA.

1.6. Bce corpymauku J{IIIM Nel7 03HAaKamMiMBArOTCS € HACTOSIIMM TONOKCHHEM B JIHCTE
O3HAKOMJICHHS C JIoKaibHbIME akTamu JI[TT Nel7, saxonsimemcs B TMIHOM Jefie pabOTHHKOB MO
POCIHIHCE.

1.7. OrpanuyeHue HECaHKIMOHUPOBAHHOTO JOCTYNA K NEPCOHANLHBIM JaHHBEIM obecreumBacTCs
JIIM Nel7 w cHuMaeTcs B MOMEHT HX OOC3/IMUMBAHUSA, a TAKXKE IO HWCTEUCHWM 75 JeT WX
XPpaHCHUS, €CIIM HHOC HE YCTAHOBJICHO 3aKOHOM MM PEHIEHHEM PYKOBOICTBA TPEIIIPUATHS.

1.8. OcnoerbiM mHQpacTpykTypHEIM pecypcoM I Nel7 mns ocymecTsieHus onepamuil ¢
IIEPCOHATBHBIMHY TAHHBIMU SBJIIOTCS HHPOPMALIHOHHBIE CHCTEMEI, IIPESACTABIIAIOIIME COOOM:

® KOMIUICKChI aBTOMATH3HUPOBAHHOH OOpabOTKH IEPCOHANBHBIX MAHHBIX (IIO3BOJSFOLIMX
OCYHIECTBIIATE OIEPAlMH C NEPCOHANBHBIMY JIaHHBIMH B BHAE (HailiioB, HOCTYI K KOTOPEIM
PErYJIUPYeTCs B COOTBETCTBUH C [IOJOXKEHUAMH JIOKAIBHbIX MPABOBBIX aKTOB IIPEAIPHSITHS,
GenepanpHbIX, PETHOHANBHBIX ¥ MyHHIMNATBHEIX HITA);

® JOKYMCHTAIWIO Ha OyMa)KHBIX HOCHTENSX (JOCTYN K KOTOPBIM TaKKe OCYIIECTBISETCA B
COOTBETCTBHH C TOJIOKCHHSAMY JIOKaJIbHBIX IIPAaBOBBIX aKTOB M 3aKOHOLATENLCTBA PD).

2. Kputepuu ornecenus nHpopMaiuy o paGoTHUKAX K NEPCOHANLHBIM JAHHBIM

2.1. Hacrosiiee MONOXKEHIE YCTAHABIMBACT, YTO K NEPCOHANBHBIM JAHHBIM PaGOTHHKA OTHOCHTCS
nobas urdopmamums o Hem, B ToM wuciae O.W. O., mara poxkaeHus, afpec PerHMCTPAL IIIH
MPOKHBAHHA, CEMEHHOE MOIOXKEHHE, 00Pa30BaHHE, YPOBEHD HOXOH0B.



2.3. J1ocTOBEpHOCTh NEPCOHANbHBIX AaHHBIX pabotHukoB J(IITW Nel7 ompenensercs ucxons U3 Ux
M3HAYAJILHOTO Pa3sMEUICHUS B TAKMX JOKYMEHTaX KaK:

® TACTIOPT WK WHOW UCTOUHVK, YAOCTOBEPSIONIMI TMYHOCTh pabOTHUKA,

e TpymoBas KHIDKKAa (33 WCKIOYEHWEM TexX ciyuaes, korma M Nel7 ssnsercs s
COTpyIHUKa IHEpBBIM paboTomarenem, duOO YJacTBYET B BOCCTAHOBJICHHH YTEPSHHOM
TPYAKHIDKKH),

® CBHIETENBCTBO MEHCHOHHOIO CTPAXOBaHUS,

® BOCHHBIN OWIET ¥ HHBIC JOKYMEHTHI BOMHCKOIO YICTa,

e muruiom 00 o6pa3oBaHum;

® CBUIETENHCTBO O Hamany MHH.

OTAenbHBIM NPHKA30M JTHPEKTOpa YUPSKIACHHS MOTYT OBITh OMPEHCICHBI HHBIC JOKYMEHTEI,
KOTOpPbIE PAcCMATPUBAIOTCS KaK HOCUTENH JOCTOBEPHBIX TIEPCOHAJIBHBIX IAaHHBIX.

2.4. CorpynHuK, BBIIONHSBINNAN O00S3aHHOCTH IO HODKHOCTH mokymeHrtosema JIIM Nel7
obecneurBaeT NPOBEPKY BBINENEPESYHCIECHHBIX JOKYMEHTOB, COICPKALIIX TIEPCOHABHBIC JAHHbIC
COTPYIHUKOB, Ha MpEAMET NOAJNMHHOCTH, a TaKke 00ECNeumBacT NpH HEOOXOOMMOCTH HX
BPEMEHHOE XPAHEHHE B YCTAHOBJICHHOM ITOPSIIKE.

3. Onepanuu ¢ mepcoHATbHBIMHA JAHHBIME

3.1. Hacrosmee nonoxenue ycranasnusaet, uto AN Nel7 ocyimecTBiseT CACOYIOIIME ONEPAITAN
C MEPCOHANBHBIMH JaHHBIMU PabOTHHKOB!

®  TIONydYCHUE;

e obpaboTka;

e mepenaqa,

e ONOKUPOBAHKC,
® XpaHEHWHE,

® JIMKBUIALIHL

3.2. Tlom mnomy4eHWEM HEPCOHANBHBIX MaHHBIX I[MOHUMACTCS MOCICHOBATCIFHOCTh ICHCTBHIA,
CBA3AHHEBIX C YCTAHOBIECHHEM JOCTOBEPHOCTH COOTBETCTBYIOIIMX J@HHBIX, 4 TAKKE pPasMEIeHUEM
ux B HHMOpMaIoHHbIX cuctemax JIITA Nel7.

3.2. Ilom 00paboTKOH MEpCOHANBHBIX NAHHBIX MNOHMMAETCS IMPOYTEHHE, KOPPEKTHPOBKA HITH
JIOTIOJIHEHHE COOTBETCTBYIOLIMX AaHHBIX, COBEPLIAEMBIC YIIOMTHOMOUYECHHBIM JimtioM JIITTH Nel7.

3.3. Ilon nepenadeli NepCOHANBHBIX TaHHBIX TIOHUMAETCS OTIepaIys:

® [0 a[PECHOMY Pa3MEINEHHIO COOTBETCTBYIOIINX JAaHHBIX HA HOCUTEISIX U CEPBEPAX, AOCTYI
K KOTOPBIM HMEHOT coTpyanuky JITH Nel7 mubo Tpetsu nuna;

® 1[0 pa3sMEIUCHWI0 NEPCOHAIBHBIX JAAHHBIX B HCTOYHWKAX BHYTPHUKOPIIOPATHBHOIO
JIOKYMEHTO000POTa;

® 710 OHY6}IHKOB§HH}O B HHTCPCCAX NpoAnpHATHd NCPCOHABHBIX JAHHBIX O paﬁnmmce B



CMM i Ha cepBepax HHTEPHETA B COOTBETCTBHH C HOPMaMH 3aKOHOATEHCTBA.

3.4. llox OJOKHpOBAaHHEM TMEPCOHANBHBIX [AHHBIX MOHAMAETCH BPEMEHHBIT 3ampeT Ha
OCYIIECTBICHHE KaKux-M0O onepaiyii C NEpPCOHANbHBIMM JA@HHBIMH, KOTODHIE HAXOSTCH B
HHQOPMAIMOHHBIX CHCTEMAX MPSANDHSTHS, B COy4asX, MNPEAYCMOTPEHHBIX IONOKEHHAMH
JIOKaJIbHBIX MPaBoOBBIX akToB JIIIH Nel7 u 3akoHomarensctea PO.

3.5. lom XpaueHweM [EPCOHATGHBIX JAHHBIX [OHMMAETCS COBOKYIHOCTh  OICPALAL,
HanpaBICHHBIX Ha OOECIEYEHHE ILIENOCTHOCTH COOTBETCTBYIOIMX MAHHBIX IIOCPEACTBOM WX
pasMeinicH st B HH(pOpMALHOHHBIX cucTemax JIIITN Nel7.

3.6. llom nwkBHjamue#l MEPCOHANBHBIX MAHHBIX TOHMMAETCA ONEPAIs [0 H3BITHIO
COOTBETCTBYIOIIMX NAHHBIX U3 MHGopMarmonHsx cuctem JIIIM Nel7, a takke obecrneueHmo
HEBO3MOXKXHOCTH HX BOCCTAHOBJICHUS.

4. Ilopanox ocymecTRICHHS ONEPANHii ¢ IEPCOHAJLHBIMHA AaHHBIMH

4.1. Ilonyuenne NEPCOHANBHBIX NAHHBIX (IOKYMEHTOB, HA KOTOPHIX OHH 3a()HKCHDOBAHBI)
OCYIICCTBIISICTCS. HEMOCPEACTBEHHO OT coTpyanmka JIIIM Nel7. B cmywae ecim npemocrasnenue
COOTBETCTBYIOIMX JAHHBIX BO3MOXKHO TOJBKO OT TPETBHMX JMIl, TO COTPYJHHMK NOIDKEH HaTh
HCEMEHHOE COIVIACHE HA 3TO.

4.2. Yupexnenue He uMeeT TipaBa TPeOOBAaTh M IONYYaTh MEPCOHANLHEIE JAHHBIE COTPYAHHKA,
OTPaAFOLIKE JIIHBIC ACTICKTHI €0 JKM3HH, PENMIHO3HBIE, IOTUTHYECCKAIE, GHIOCO(CKUE BIITISIBL

4.3. OO6paboTka NEPCOHANBHBIX NaHHBIX COTPYIHHKA MOYET OCYIIECTBITHCS TONBKO C €r0
NHUCEMEHHOTO COITIACHs 33 HCKITIOYCHHEM TEX CIIy4acB, 9T0 ImpeaycMoTpersl mogn. 2—11m 1 ¢t 6
3aKoHa «O MepCoHaNbHBIX JAHHEIX» 0T 27.07.2006 Ne 152-®3.

4.4. Ilepenaia NEPCOHANBHBIX OAHHBIX COTPYAHHKZ OCYLIECTBISCTCA C YYETOM criermdukn
KOHKPETHOH WH(OPMAIMOHHOM CHCTEMBI.

4.4.1. Ecm ncnons3yercs mudposas YC (npepHasHavennas i aBTOMATH3HPOBAHHOMN 0bpaboTku
TMIEPCOHAJIBHBIX JIAHHBIX), TO MEPEAaya JaHHBIX OCYLIECTBIIETCS M0 3AIMMINEHHBIM KaHaIaM CBSI3H,
a TakoKe MPH 3a1eHCTBOBAHMH CPEACTB KPHUIITO3AIIMTEL

442 Ecau ucnomssyercs HC Ha o0CHOBe OyMakHBIX HOCHTENEH, TO neperadya JaHHBIX
OCYIHECTBIIACTCS [IOCPEICTBOM IICPEMEIIEHNS HIIH KOMHPOBAHUS COAEPYKMMOI0 JAaHHBIX HOCHTENIEH
TIPH Y9aCTUH COTPYAHUKOB YUPEKICHHS.

4.5. bnokmpoBaHue NEPCOHANBHBIX JAHHBIX HA MNPESANPHATAM OCYHIECTBISETCS C YYETOM
cieuuduin koakpetHoH UC.

4.5.1. Ecim ucrions3yercs nudposast UC, 10 GIOKHPOBAHHUE JAHHBIX OCYIIECTRISETCH [IOCPEACTBOM
3aKPBITHS OCTYIIA K (haiiiaM pH 3a1eHiCTBOBAHHH CPEACTE KPHITO3AIIHTEL

4.5.2. Ecm mcnomssyercs VIC Ha ocHOBE OyMaKHBIX HOCHTENCH, TO OJIOKMPOBAHKE HAHHBIX
OCYINECTBIACTCA MOCPEACTBOM 3aKPBITHA HOCTYyHa K cooTBercTByromedi MC s onpeneneHHbIX

TPy COTPY/AHHAKOB.



4.6. XpaHeHue IEpCOHANBHBIX JaHHBIX OCYIIECTBIIETCS ¢ yU4eToM cnenmduky KoHkpeTHoi MC.
4.7. Jlukeuaalis IEpCOHANBHEBIX IaHHBIX OCYHIECTRISETCS ¢ yueToM cnenmuxu koHkpetHoi HUC.

4.7.1. Ecom ucnions3yercs mudposas UC, To nukBuaaiys JaHHBIX OCYHIECTBISETCS NMOCPEACTBOM
ux ypanenus ¢ [TIK otaena kagpos [T Nel7.

4.7.2. Ecnu wucnons3yercs WMC Ha ocHOBEe OyMakHBIX HOCUTENEH, TO JHMKBUALUA TaHHBIX
OCYIIECTBASETCS TOCPENCTBOM YHMYTOXEHHMS COOTBETCTBYIOIIMX HOCHUTENEH ¢ IOMOIIBIO
CTICHHATEHBIX TEXHUIECKHUX CPEACTB.

S. Opranu3anus JOCTyNa K NEPCOHATBHBIM JaHHBIM

5.1. loctyn Kk mepcoHanbHBIM AaHHBIM coTpyaHukos JIIIIM Nel7, we TpeOyronmii mOATBEPKACHUA
¥ HE TOIISKAIMH OTPaHHICHHUIO, UMEIOT:

® JUPEKTOP YIPEKICHHS,

® 3a.JupeKTopa Mo yueOHO-BOCTIMTATENBHOM paboTe;

® COTPYIHWK, OTBETCTBEHHBIN 110 KaIPOBOMY JCTIOTIPOU3BOICTBY,
® [NaBHBIN OyXrantep YUpeKICHUS,

e Oyxrajirep yupeKICHHS,

5.2. locTynl K NepcOHaNbHBIM AaHHBIM coTpynHukoB JIIIM Nel7 nnmsd uHBIX JTHI] MOXKET OBITH
PaspelleH TONBKO OTACIIBHBIM IIPUKA30M JAUPEKTOPA.

6. O0s13aHHOCTH COTPYAHHKOB, HMEIOMMX A0CTYN K NMEPCOHAJBHBIM JAHHBIM

6.1. Corpygruxu JIIM Nel7 u npyrue numa, MMEIOINHME MOCTYN K MEPCOHAJBHBIM HAHHBIM,
00s13aHbI:

® OCYUIECTBIATH ONEpaly C [EPCOHAIBHBIMU JAHHBIMU TPH COONIONEHMH HOPM,
YCTAHOBJICHHBIX HACTOSINMM [OJIOKCHHEM, a Takke (eacpanbHbIX, PErHOHABHBIX U
MyHUIUNaIbHEIX HITA;

e MHQPOPMHPOBATH CBOETO IHWPEKTOPA YIPESKACHHS O HEINTATHBIX CHUTYAIMsX, CBA3AHHBIX C
OTIEPAIMAMH C IEPCOHATLHBIMU IaHHBIMH,

e obecmeunBaTth KOH(i)HI{eH[IHaI[BHOCTB onepam{i‘{ ¢ NCPCOHAJIBHBIMI JAaHHBIMH,
e olecneunBarh COXPaHHOCTE W HECU3IMCHHOCTH IEPCOHAJIBHBIX A3aHHLIX B ClIy4ae, €Cliu

BBINIONHAEMA 3a7ia9a HE NPEAIoNaracT Ux KOPPEKTUPOBKH WITH TOTIOTHEHHS.
7. llpaBa paGOTHHKOB B 9aCTH OCYHIECTBJICHHS OMEPALHi ¢ MEPCOHATBHBIMH JAHHBIMH

7.1. Pabortrux JIITTH Nel7, nepenaBiumii yUpeKAEeHHIO CBOH TIEPCOHANIGHBIE JAHHBIE, IMEET IPABO:

® Ha MOIYYEHHWE MAOCTYNAa K COOTBETCTBYIONIMM JAaHHBIM B JIO0OH MOMEHT B IENSX
OCYILECTBICHHU HEOOXOMHMMBIX ONIEPAIiHii C HIMI,



e Ha OecruiatHoe monydeHue konmii (aiinoB M OyMaKHBIX HOCHTENEH, CONEpKALIMX
IIEPCOHAJILHBIC IAHHBIC,

e TpeboBaTh OT YUPEXKACHUS JOTOIHUTENLHON 00paboTKy, GIOKMPOBAaHHS MM JIMKBUIALAN
HEPCOHAJIbHBIX N@HHBIX, €CIM ONEPalyH ¢ HUMHU IIPOTHBOPEYAT MHTEpecaM paboTHHMKA,
OCYINECTBIASIOTCS HE3aKOHHO, a Takke B CIyYae, CCIH [EPCOHABHBIE /JAHHBIC
HEIOCTOBEPHEI,

® TONyYaTh OT y4pexueHus WHGOPMAIMIO O JIMIAX, MMEIOMMX NOCTYI K IEPCOHATBHBIM
AaHHBIM, 2 TAKOKE O CTATUCTHKE 00paICHUH K HEPCOHAIBHBIM JAHHBIM C UX CTOPOHBL,

e monydars ot W Nel7 mudopmaimio o HONONHATENBHOM 06paboTke, GIOKAPOBAHUH MU
NMUKBHAALMY MEPCOHANBHBIX JAHHBIX, OCYLICCTBICHHBIX IT0 HHHLHATHBE YIPEKICHHL

72. Paboramxm NI Nel7, mMeromme AOCTYI K NEPCOHANBHBIM JAHHEIM COTPYZHHKOB
YUYPEKICHHUS, UMEIOT PaBo:

® Ha NpUOOpETEHHME MONHOMOYMM, HEOOXOIMMBIX B LIEJAX OCYIIECTBICHMS ONEpauMil C
TIEPCOHANbHBIMU TaHHBIMH,

® HA IOJNYYCHHE KOHCYJIBTALIMOHHOM MONNEPKKH CO CTOPOHBI PYKOBOACTBA M JPYIHX
KOMIICTCHTHBIX COTPYIHHAKOB B YACTH OCYINECTBJICHWS ONEpALHi C NEPCOHANBHBIMHU
JaHHBIMU,

® HAa OTHady DACTOPSDKCHHN W HAMPABJICHHE MPEANHCAHWN COTPYIHHKAM, MEPEAAFOIINM
NICPCOHAJIBHBIMY JIAHHBIE YYPEXKICHHUIO, CBA3aHHBIX C HEOOXOAMMOCTBIO NPENOCTABICHH
AOTIONHUTENIBHON WM YTOYHSIOIIEH HH(OPMAIMH B LEISIX OOECHEYeHMss KOPPEKTHOIO
OCYILECTBIICHUS ONIEpanyii ¢ MEPCOHAIBHBIME JAHHBIMI.

8. OTBercTBEHHOCTL COTPYAHHKOR 32 HapyIIEHH s IPABHJI OCyIMIECTBIICHHs ONlepanHii ¢
MEePCOHANLHBIMH JAHHBIMH

8.1. Corpyanuxu JIIITH Nel7 mpu oCyIIECTBIEHHH ONEpANHii ¢ IIEPCOHANBHBIMA JAHHBIME HECYT
aIMHHUCTPATHBHYIO, IPaXKIaHCKO-TIPABOBYI0, YTOIOBHY0 OTBETCTBEHHOCTh 38 HAPYNICHUS TIPABHII
OCYLIECTBICHHA ONCpalliii € IIEPCOHAJBHBIMHU JAHHBIMH, YCTAHOBIEHHBIX HACTOSIIAM
NONOKEHUEM, a Taikoke HOpMamMu (elepanbHOTO, PETHOHANBHOr0 M MyHHIMNANGHOTO
3aKoHOZarensCcTea PO.

8.2. IlpaBoBblE MOCTEACTBHSA HAPYIICHHI MPABHI OCYIIECTBICHHS ONEpALHi © MIEPCOHATBHBIMU
JaHHBIMHM OINPEAENSAIOTCA MCXOAS M3 JIOKanbHbIX HopMm I Nel7, a Taxke mnONOXKeHHi
3aKoHOAaTeNnbCcTRa PO.






